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The Santa Ynez Band of Chumash Indians Foundation: 

Grant Application Instruction Sheet

If applying for a CAPITAL grant:

8 SETS of the following, each set collated and stapled in the upper left-hand corner:

· Grant Application  
· If requesting a multi-year grant, a project budget is required for each year
· Bid Summary Sheet 

Indicate with a removable note or stamp which set has the original signatures.  
ONE copy of the following:

· The Nondiscrimination Statement of Compliance

· Three competitive, comparable bids for each item you want the Foundation to fund

· The IRS final determination 501(c)(3) letter

· The last completed audit if one exists

· The most recently filed Form 990/990EZ, if you are required to file one
If applying for a PROGRAM grant (including Strategic Support grants):
8 SETS of the following, each set collated and stapled in the upper left-hand corner:

· Grant Application  

· If requesting a multi-year grant, a project budget is required for each year
· Program Outline
· If requesting a multi-year grant, a program outline is required for each year
Indicate with a removable note or stamp which set has the original signatures.  
ONE copy of the following:

· Nondiscrimination Statement of Compliance

· The IRS final determination 501(c)(3) letter

· The last completed audit if one exists

· The most recently filed Form 990/990EZ, if you are required to file one.
Submission Instructions:

1. Double-sided copies are encouraged.  

2. Do not attach any materials other than those requested, or add binders or covers.

3. Applications must be received by mail or hand-delivered by the due date.  Faxed or e-mailed applications will not be accepted.

4. Late or incomplete applications will not be considered for funding.

5. Calls and email inquiries for technical assistance are welcome.  

The Santa Ynez Band of Chumash Indians Foundation: 

Grant Application


Proposal Narrative

Directions: Limit your Proposal Narrative to four (4) pages maximum, with .8 inch margins, 

12 point font or larger. Fill in each section using the specific questions below as boldface headings with your responses in normal text.
Background  (One page or less)

1. Your organization’s history and accomplishments.

2. Your current programs and activities. Include the constituency you serve, with specific


demographic information. How are they actively involved in your organization and/or how do they 


benefit from your organization's work?

3. Your organization’s relationships – both formal and informal – with other organizations working to      

      meet the same need.  In what way does your work differ from that of other organizations?

 Funding Request 


1. What need or problem does your project work to address?

2. In a short paragraph, tell us your project’s (or organization’s) goals and the specific outcomes

you project for the grant period (i.e. numbers served, behavior or attitudes changed, capital project completed, etc.).

3. Describe your project or the capital items requested, including: 

· Whether the project is new, ongoing or an expansion

· Target audience, including specific demographic information

· Activities/strategies that will be used to meet your stated outcomes 

· General timeline for the main objectives of your project

4. If this is a request for General Support, what are your organization’s most pressing needs?

5. How do you plan to evaluate the effectiveness or impact of the project? 

6. Summarize the skills and relevant experience of key staff/volunteers essential to the project’s success. If other organizations are collaborating on this project, note which ones and in what ways.

7. If full funding is not available, what is the contingency plan for securing additional support and/or how can you modify your proposal?

The Santa Ynez Band of Chumash Indians Foundation: 

Grant Application

Board of Directors/Governing Body 

Directions: Attach additional sheets if necessary.
	Name
	City
	Affiliation/Profession
	Board Position
	Yrs. of Service

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	How often does the Board / Governing Body meet?
	


The Santa Ynez Band of Chumash Indians Foundation:

Grant Application

Project Budget

	Organization Name:
	

	Name of Project (if different):
	

	Budget dates for grant period:
	


INCOME

Possible categories:  Government grants, other  foundation grants, individuals, business support, events, fees for service, etc.

	Source
	Total Project ($)
	Pending ($)
	Secured ($)
	Notes

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL INCOME
	
	
	
	


	List the In-Kind (non-cash) contributions:
	


EXPENSES

	Item
	Total Project ($)
	This Request ($)
	Notes

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL EXPENSES
	
	
	


Possible categories: Salaries, professional fees, rent and utilities, travel, publicity/outreach, events, capital items, etc
The Santa Ynez Band of Chumash Indians Foundation:

Grant Application

Organization Financial Summary
	Organization Name:
	
	Fiscal Year Dates:
	


INCOME

Possible categories:  Government grants, foundation grants, individuals, business support, events, fees for service, etc.

	Source
	Prior Year’s Actual ($) [               ] (date) 
	Projected Annual Budget ($)
	YTD Actual ($)

[                ] (date)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL INCOME
	
	
	

	List the In-Kind (non-cash) contributions:
	


EXPENSES

Possible categories: Salaries, professional fees, rent and utilities, travel, publicity/outreach, events, etc.

	Item
	Prior Year’s Actual

($) [               ] (date) 
	Annual Budget ($)


	YTD Actual ($)

[               ] (date) 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL EXPENSES
	
	
	

	NET PROFIT OR LOSS
	
	
	


	Total Capital Expenses
	$
	$
	$


i.e., computers, vehicles, building improvements, etc.:

The Santa Ynez Band of Chumash Indians Foundation: 

Grant Application

Organization Balance Sheet Summary

	ASSETS
	MOST CURRENT ($)

[               ] (date)
	PRIOR YEAR CLOSE ($)
[               ] (date)

	Current Assets
	
	

	Cash and Equivalents
	
	

	Accounts Receivable
	
	

	Prepaid Expenses
	
	

	Inventory
	
	

	Grants/Pledges Receivable
	
	

	Other 
	
	

	Fixed Assets (Net)
	
	

	Property
	
	

	Buildings
	
	

	Equipment
	
	

	Investments
	
	

	Endowments
	
	

	Other 
	
	

	TOTAL ASSETS
	
	

	
	
	

	LIABILITIES
	
	

	Current Liabilities
	
	

	Accounts Payable
	
	

	Accrued Expenses
	
	

	Long Term Debt 

(Current Portion)
	
	

	Short Term Debt
	
	

	Other 
	
	

	Long Term Debt (over a year)
	
	

	Loan
	
	

	Other 
	
	

	TOTAL LIABILITIES
	
	

	
	
	

	Net Assets
	
	

	Unrestricted
	
	

	Temporarily Restricted
	
	

	Permanently Restricted
	
	

	TOTAL LIABILITIES AND NET ASSETS
	
	


The Santa Ynez Band of Chumash Indians Foundation 

Requirement for: Grant Applications
Bid Summary Sheet:          This page is to be completed by Capital Grant applicants ONLY.

Starting with your highest priority item, summarize the information provided by the vendors in the spaces below. Use the Comments section if any bid needs clarification. 

· Please attach to the original application one copy of the three competitive, comparable bids for each item you would like the Foundation to fund.  

· The Foundation assumes that the low bid is acceptable and, if a grant is approved, the dollar amount will be based on that figure.  Therefore, you are encouraged to obtain bids that are satisfactory to you.  

· You must call the Foundation prior to submission if you believe the item(s) you are requesting qualifies for exemption from this policy (i.e., highly specialized equipment with only one manufacturer).  

· Attach additional sheets if you are requesting more than two items. 

	Description of Item 

(make, model, etc.)
	Name of Vendor
	#

Requested
	Unit Price
	Tax/

Shipping
	Total Cost

	Priority Item #1
	
	
	
	
	

	Bid 1)


	
	
	
	
	$

	Bid 2)


	
	
	
	
	$

	Bid 3)


	
	
	
	
	$















Amount requested: $




Comments for Priority Item #1:

	Priority Item #2:
	
	
	
	
	

	Bid 1)


	
	
	
	
	$

	Bid 2)


	
	
	
	
	$

	Bid 3)


	
	
	
	
	$















Amount requested: $




Comments for Priority Item #2:


The Santa Ynez Band of Chumash Indians Foundation

Requirement for Grant Applications 

Program Outline :          This page is to be completed by Program Grant applicants ONLY.
Grant Year: ______________________

Start by copying the outcome that was stated in question #2 under “Funding Request” into the Outcome box below. In Column 1, record the activities the agency will do (send a flyer, contact people by phone, etc.) and in Column 2, record how the individuals targeted respond to your actions (call the office, take a test, etc.). In Column 3, record how many unduplicated individuals will complete each step.  In Column 4, record the timeframe in which these activities will take place. You are not limited to one page if your steps exceed the space provided.  If you are requesting multi-year funding, you must provide a Program Outline for each year you are seeking support. Please label them clearly with the grant year and attach to each application.
Column 1






Column 2


             Column 3        Column 4        
	List step by step the activities the staff/Board/volunteers must do in order to achieve the outcome or change in behavior.
	
	List step by step how the individuals in the program will respond to the actions of the staff/Board/volunteers.
	How many individuals will progress through each step?
	Timeframe

	1. 


	
	1. 
	#
	

	2. 
	
	2. 


	#
	

	3. 
	
	3. 


	#
	

	4. 


	
	4. 
	#
	

	5. 
	
	5. 


	#
	

	6. 
	
	6. 


	#
	

	
	
	Outcome or change in behavior described in question #2 under “Funding Request”:


	#
	


The Santa Ynez Band of Chumash Indians Foundation

 Requirement for Grant Applications
Nondiscrimination Statement of Compliance:          
The Santa Ynez Band of Chumash Indians Foundation supports organizations that do not discriminate in their employment practices, volunteer opportunities, or delivery of programs and services on the basis of race, color, religion, gender, national origin, ancestry, age, medical condition, disability, veteran status, marital status, sexual orientation, or any other characteristic protected by law.  Any funding request that would support any project of an organization whose own policies run counter to the Foundation’s nondiscrimination policy may be denied even if the requesting organization meets all of the other criteria for funding.  

· Yes, our agency is in compliance.

· No, our agency does not act in accordance with the above policy and we have included a statement of explanation below.

Signatures:

We certify that the above information is, to the best of our knowledge, true and accurate, and that it is submitted with the Board of Directors’ full knowledge and endorsement.

Name of Authorized Board Representative 

Title

Signature

Date

Name of Lead Staff Member (or 2nd Representative)
Title

Signature

Date


Do not collate this page with the application. Only one copy is required.
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